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1. Every member is expected to maintain high standards of behaviour and conduct during club 
meetings or whilst representing the club. Occasionally, where it is clear that the club’s rules 
of conduct have not been met or a member’s behaviour has fallen outside of acceptable 
standards, it may be necessary to begin the disciplinary process. 
 

2. Examples of misconduct include but are not limited to: Failure to adhere to club rules, 
improper behaviour toward other club members, negligence. 
 

3. Examples of gross misconduct include but are not limited to: Assault, fighting, threatening 
or abusive behaviour, any action endangering another person’s safety, harassment, 
victimisation or discrimination, theft, fraud or misuse of club funds, bringing the club in to 
disrepute. 
 

4. In the event of a breach of discipline the procedure outlined below should be followed. The 
disciplinary policy outlines the agreed approach and process for dealing with issues of 
misconduct. Our aim is to ensure fair and consistent treatment for everyone. 

Disciplinary Procedure Warning Levels and Sanctions 

WARNING LEVEL POSSIBLE SANCTION 

Informal Warning Verbal Warning 

First Formal Warning Written Warning 

Second Formal Warning Final Warning 

Third Formal Warning Suspension and Termination of Membership 

Gross Misconduct Suspension and Termination of Membership 

 

 

 

 

 

 

 



5. Informal Warning Process and Potential Outcomes 
 

a. It will normally be appropriate to manage minor issues informally before proceeding to the 
formal disciplinary procedure. Issues should be handled promptly to avoid escalation. 
Highlighting an issue to a member will often be enough to prevent the issue occurring again. 
Minor issues should be dealt with by holding an informal discussion. The member should be 
advised that further unacceptable behaviour or misconduct may lead to formal disciplinary 
action. The member should be clearly told that they have received an informal warning and 
should be clear on the improvement that is required. 

 
b. Discuss any help that is required in order for the member to improve. A note of the 

discussion should be taken showing the date, the fact that an informal warning was given 
and the action required by the member to improve. 

 
c. If no further action is necessary, the file note should be removed after 12 months. 

 
6. Formal Warning Process and Potential Outcomes 

 
a. Where a member’s conduct has not improved following an informal warning, or when the 

matter appears to be more serious, formal disciplinary procedures may be necessary. Any 
further incidents of misconduct during the life of a disciplinary warning may result in further 
disciplinary proceedings, usually at the next stage of the formal process. 

 
b. An investigation of a disciplinary breach must be conducted by the Committee. In the case of 

Gross Misconduct the member involved may have their membership suspended whilst the 
investigation is completed. The most senior Committee member not involved must contact 
the member by letter or email to request a meeting to discuss the breach of discipline. This 
letter or email must give 3 days’ notice of the staging of the meeting and must detail the 
member’s rights of representation, whether permanent suspension of member is a possible 
outcome, the specific reason for the meeting, including full details of the allegation including 
dates and times, any losses incurred or impact on the Club and copies of any documents that 
may be referred to in the meeting including any witness statements. 

 
c. The meeting then takes place and the Member should be informed of any decision and of the 

right to Appeal. 
 

 
7. Appeals 

 
a. A member has the right to appeal against disciplinary sanctions at each formal stage of the 

procedure.  Appeals should be made within 7 calendar days from receipt of the disciplinary 
outcome letter to the Club Secretary. 

 
b. In order to make an appeal a Member must set out the grounds for appeal in writing to the 

committee. Members are requested to clearly state the detailed reasons for their appeal. 
Upon receipt of an appeal letter the Committee will send an Appeal Acknowledgement Letter 
and an Appeal Meeting invitation letter to the member. Before the Appeal Meeting the appeal 
panel should be briefed on all relevant facts. Appeals will usually be chaired by a Committee 
member who has not been directly involved in the disciplinary process. Once the Appeal 
meeting has taken place the member will be informed of any decision and that decision is 
final. 


